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Introduction - What Is This For?

The purpose of this short tutorial is to show you how to add an email signature with images that
can be displayed across devices and browsers.

The sample on this document is based on my own email signature as below.
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PART 1 - Prepare the Images

1.1. Prepare the LOGO, Icons and other images you want to display into the signature. As a
reference, these are the assets for my design and their specifications.

JPG | 600 x 600 px | 72ppi JPG |150 x 150 px | 72ppi

1.2. Upload to your Google Drive the images you want to include into the signature. In order to
make them displayable across platforms and devices, make the Folder and Images ‘PUBLIC’

< C @ drive.google. ffolders/1; DCjalW6p1IXXon * & @
L Drive Q Searchin Drive - ® @ . tes| a
E fow My Drive > Public ~ ‘a1 B 0O
oy Files Name 5
» My Drive ®
& swcsinme ) M = Upload the images
O ren y Tes, I n g " into a Google Drive
e folder
W s M twitter-with-circle.png M TES_LOGO@1000x-100. m ircle.png ] ith-circle.png
= storage

14.3 GB of 30 GB used

Buy storage

& C @ drive.google.com/drive/u/1/folders/12WkxdEOzyle5dV-yvoDCjalW6p1IXXon * 8 som

M facebook-with-circle.png
g Admin console

% unnamed jpg ~

Link sharing

On - Public on the web
Anyone on the Internet can find and access. No sign-in required.

IMPORTANT!!! —

& Anyone who has the fink can access. No sign-in require

Make the folder ‘PUBLIC’
Go to the sharing options
and select:

Access: Anyone (no sign-in required) Can view only ~

Note: Items with any link sharing option can still be published to the web. Leam more

Learn more about link sharing

5 unnamed.jpg ~ show Al X
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PART 2 - Prepare the Signature - The TEXT

2.1A. Open a Google Doc and insert a table with Files & Columns you may need for your design.

Untitled document ¥ &

File Edit View Insert Format Tools Add-ons Help

~ o~ AP 100% v

All changes saved in Drive

Normaltext ~  ProximaN.. ~ 11 b
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>
% image0.png ~ Show Al X
2.1B. Set the contact information (text) and insert the links.
® O ® M Inbox (2) - eva@theevasite.cor X | & Public - Google Drive X B TES eMail-Signature - Google X ™M Inbox (1) - theevasite@gmail.c X | +
C @ docs.google. 1s4f-VRe3-diL7Gr_SYrBiRxkjefAQzpvFRUINHWWLXw/edit Q % #f @
TES eMail-Signature ¢
E File Edit View Insert Format Tools Add-ons Help All changes saved in Drive i E m &
o~ @ A T 100% - Normaltet « | Arial -4 - BIUAS >R === 12 E-E-EE X % L.= = 2~ A
» 2. Set the contact information and insert the links. Eva Pere”o
Principal
" Eva Perello
Principal
TheEvaSite TheEvaSite
e o & +1914.406.5645 | eva@theevasite.com
- theevasite.com
theevasite.com
>
Eva Perello
Customize the text
and links (fonts type, Site
. +1 914.406.5645 |
sizes and colors)
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PART 2 - Prepare the Signature - The LOGO

2.2 Insert the LOGO from your Google Drive. Resize and add links as appropriate.

® O ® M inbox(1)-evi X \ Kl TheEvaSite - ¢ X \ & TES2020-C X \ B sM.May2020 x [ TESTips eV x [ IdeasBlog-To: X Blog-Plan_20° X | M Inbox - theev: X \ +

c @ docs.google.com/document/d/14Q5mi35TalZo9q8_9WCnZIpnufxK4vYSnzn59jKav8s/edit [ORS +4 g S

TES Tips _eMail-Signature % ~ 8 8

File Edit View Insert Format Tools Add-ons Help Al changes saved in Drive

~ o~ @ A B 1005 v Normaltext v Arial -1 - BIUASS o N = ===~ X | %.2.== Py A
i < T 2 3 7
e 4 Upload from computer
_ Q search the web 2020
£ Drive /)
= 4> Photos
5. Insert the LOGO from your Google Drive
| @ By URL
Eva Perello P —

Site
+1914.406.5645 |

® O ® M nbox(1-ev: X TheEvaSite - - X | & TES2020-C x | B SMMay2020 x [ TesTips_ev x B IdeasBlog-Toi X Blog-Plan_20° X | M Inbox - theev: X | +

2 C @ docs.google.com/document/d/14Q5mi35TalZo9q8_9WCnZIpnufxK4vYSnzn59jKav8s/edit Qa % # 5]

TES Tips _eMail-Signature ¥ ~ 8 8

File Edit View Insert Format Tools Add-ons Help All changes saved in Drive

 ~ & A P 100% v Normaltext v Arial - M1 v B I UA & o c|l=~t=] - N .
7 — = & Google Drive QX
1 v 1 - 2 3 4 § 6 ¥
@ 1, 2020 RECENT  MYDRIVE  SHAR >
Recent
O, B
5. Insert the LOGO from your Google Drive u ,
Eva Perello
M instag. | M twiter
Site
+1 914.406.5645 |

M Linked... M facebo..

INSERT

|
Eva Perello

Site
+1 914.406.5645 |
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PART 2 - Prepare the Signature - ICONS

2.3A. Insert the ICONS from your Google Drive. You may resize then by using the Images
Options’ panel that will open to the right of your screen. Finally, add the links as appropriate.

® ©® M inbox(2)-eva@: x | E TheEvaSite-Calc X | & eMail- Google DI X Gmail-Signature- X [ TES Tips _eMail-- X il Blog-Plan2020 - X | M Inbox- theevasit: X | +
C @ docs.google.com/document/d/14Q5mi35TalZo9q8_9WCnZIpnufxK4vYSnzn59jKav8s/edit * £ 5]
TES Tips _eMail-Signature  ¥r & ~ 8 &
File Edit View Insert Format Tools Add-ons Help All changes saved in Drive
~ o~ A 100% ~  Normaltext ~  Arial >~ MM v~ B I UA S o - 2~ ~ .
i = = as & Google Drive Q X
1 v 1 2 3 4 v 5 6 i7
RECENT MY DRIVE SHAR >
Recent = P
Eva Perello (L ’
'I'S site -
+1 914.406.5645 |
M instag.. M twitter..
. M Linked.. M facebo..
X 1selected INSERT >
® O ® onbox(2) x | KN TheEvas x | & TES202 x | B SMMay: x [ TESTip: x [ IdeasBlo X | [ Blog-Pla X | M Inbox - Theevas x | [ (37 The x | +
C @ d i 5mi35TalZ09q8_9 Q¥ g 1@
TES Tips _eMail-Signature ¥
S ~ 8
A~ BA T - e BB .= ~ 1 imagegptions | Replace image~ suiim A g
(]
b 5._Insert the LOGO from your Google Drive.
Eva Perello
\ tes: [
+1914.406.5645 |
L)
© 0@ Moibox() x | B Theeves x | & TES202 x | B} sMMay x [ TesTie: x [ deasic x | @ Blog-Ple x | Mbox-t x | [ Thekvas x | [} @7 The x | +
L 4 C @ docs.google.com/document/d/14Q5mi35TalZo9q8_9WCnZIpnufxKavYSnzn59jKavBs/edit Qax g @
TES Tips_eMail-Signature % ~ 8
® W e i e o e s i 5 o=3 a8
L - 5 A BA TP - ol B =- 1= - Tv B imageoptions  Replaceimage~ 7+ A @ imags options < | ®m
: e 1E3 1ps
\/ Size & Rotation
size! )
d 04z LI
5._Insert the LOGO from your Google Drive. _
Eva Perello w o
95 s 9 &
: o5 .
+1914.406.5645 | Lock aspect ratio
Rotate
0 "
o
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PART 2 - Prepare the Signature - ICONS

2.3B. Add the links as appropriate.

® ©® Monbox( x | § TheEv: x | & TES2C X | Bl sMMe x [E] TesTi x B Idease x | @ Blog-P X | M Inbox- x | [ TheEv- x | W 2 The x | B (N TH x | +

C @ docs.google.com/document/d/14Q5mi35TalZo9q8_9WCnZIpnufxK4vYSnzn59jKav8s/edit a % f |
TES Tips _eMail-Signature  +¢ ~ B8 &
File Edit View Insert Format Tools Add-ons Help All changes savedin Drive
& A v| et vl =~ 1= g (=i image ~ - .
~ o~ @A P 100% o 0 B- = 1= ’ 11 Image options  Replace image Y A| 1@ imageoptions «
1 ] 2 3 4 s 5 7
1ES 11ps
size
width Height
0.42 sn 042 3 in /)
- Width Scale Height Scale
5. Insert the LOGO from your Google Drive. o5 <% o5 P
Eva Perello
Lock aspect ratio
I Site
+1 914.406.5645 | Rotate
Angle 90°
L 0 s
n

Link

> Text Wrapping
[hnps //twitter.com/TheEvaSite l Apply

L > Recolor

n > Adjustments >
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PART 2 - Prepare the Signature - Table

2.4. You may hide the table borders by change the color to white.

® O ® M inbox (2)-eva@! X | Ell TheEvaSite-Calc X | & eMail - Google D X |

c

Gmail-Signature- X [ TES Tips _eMail-© X

@ docs.google.com/document/d/14Q5mi35TalZ09q8_9WCnZIpnufxK4vYSnzn59jKav8s/edit

TES Tips _eMail-Signature ¢ &=

File Edit View Insert Format Tools Add-ons Help All changes saved in Drive

~ o~ A T 100% v

Normaltext ~ 11 ~ BIUA» ccOQB- =~ 1= - E~-E
1 v 1 2 3 : > J & oy
Eva Perello
m tes [
+1 914.406.5645 |

This is my final email signature design, ready to be shown it to the world!!!
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File Edit View Insert Format Tools Add-ons Help Lastedit was 3 days ago
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PART 3 - Set the Signature in Gmail, Mail and iPhone

The following examples were applied on my Gmail, Mail and iPhone. It should work on any other
platform and or device. Share your experience at info@theevasite.com

E TES eMail-Signature ¢ ~ 8 ‘

File Edit View Insert Format Tools Add-ons Help Lastedit was 7 days ago

e o~ @ AP 100% v Normaltext - -~ B I UA & . 2~ A
1 [ 1 2 3 4 5 6 3 5
Eva Perello
.I_ E TES eMail-Signature ¥ &
es- site File Edit View Insert Format Tools Add-ons Help Last edit was 7 days ago
+1 914.406.5645 | |~ ~ & undo ¥z - - BIUAS ocRM- =- 1= i
~ Redo ®Y 2 2 4 5 ] 3
DO® e -
D Copy 356
[ Paste %V
@ Paste without formatting ~ 32+Shift+V.
f— Eva Perello
Select all #A
site
+1914.406.5645 |

By copying the table from a Word or
Google Doc you are grabbing the - O®®@
font styles and links of your design.

‘PASTE' it to the Signature Settings as below:

Settings

time
1l add contacts myselt

= sne
A N T Ut e—

(H(@)n)@)

SwmsSeif - - B I U A~ © B E-iE -

& Mol e E View Walbox Wessage Format Window Heo G ® e %E D Z e ks smonA A E Ee
— "
¢ NS
a
et B

Eva Perello

site
+1914.406.56.

Eva Perello
=y ..

NOTE: The images might not be displayed on the settings but they will at the
email.
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PART 3 - Set the Signature in Gmail, Mail and iPhone

ol AT&T Wi-Fi & 7:14 PM 427 @

{Inbox A quick NOTE before to ren... A N/
HI Rafael, I00Ks Iike this but | can see there IS
still a connection to HH. Let me dig on that with
Flywheel to do this well.

Copy Select All Look Up Share...

Eva Perello

=g ..

+1914.406.5645 |

H®0@)
See More W <\

1. the signature from one of your
emails. You will also grab the font styles
and links of your design.

!l AT&T Wi-Fi T 7:17 PM 427 @)

< Mail Signature

Sent from my iPhone

TES ACCOUNT

Regards,

Eva Perello
Principal

oo

Undo Change Attributes
Cancel Undo
OIENTY)

3. NOTICE that the TEXT is not stylized.
The trick is ‘Shake’ the iPhone ... This is
not a joke ... YES! “until the
message above is displayed. Then click
on ‘Undo’
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o'l AT&T Wi-Fi 7:17 PM 42% @

< Mail Signature

Sent from my iPhone

TES ACCOUNT

Regards,

Eva Perello
Principal

e S. TheEvaSite

+1914.406.5645 |
eva@theevasite.com
theevasite.com

OIOIOIC)

QWERTY U I OP
A 'S D F GH J K L

2. Go to Settings > scroll down to Mail >

scroll down to Signature > the
signature.
o' AT&T Wi-Fi & 7118 PM 42% @ )
< Mail Signature

Sent from my iPhone

TES ACCOUNT
Regards,

Eva Perello

tes .

+1914.406.5645 |

H®in@

4."Voild'... except the phone, your
beautiful signature looks stylized as you
designed. The phone is automatically
turns a link (in blue) so users can click
and call. Unfortunately havent been
able to set this on the Google Doc yet.



